
Policy Adjustment Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of an important adjustment to our policy that will take effect on 

[Effective Date]. This change aims to enhance our services and ensure compliance with the latest 

regulations. 

Details of the Policy Adjustment 

Policy Name: [Insert Policy Name] 

Adjustment Description: [Describe the adjustment in detail] 

Impact: [Explain how this adjustment will affect the recipient] 

If you have any questions or need further clarification regarding this adjustment, please do not 

hesitate to contact us at [Contact Information]. 

Thank you for your understanding and continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


