Letter of Request for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Title/Position]
[Organization Name]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to you on behalf of [Organization Name] to request your support as a sponsor for
our upcoming Local Arts Fair to be held on [date] at [location]. This event aims to celebrate local
artists and engage the community through various artistic expressions.

We expect to have over [number] attendees, providing an excellent opportunity for you to
promote your brand to a diverse audience. We are seeking [specific sponsorship amount or type]
to help us cover the costs of [specific needs]. In return, we would be thrilled to feature your
organization prominently during the event.

Should you choose to partner with us, we would be grateful and eager to discuss various
sponsorship levels and their corresponding benefits. Your support would significantly contribute
to the success of our event and the local arts community.

Thank you for considering our request. | am looking forward to the opportunity to discuss this
partnership further. Please feel free to reach me at [phone number] or [email address].

Sincerely,
[Your Name]

[Your Title/Position]
[Organization Name]



