
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

I would like to take this opportunity to express my gratitude for your understanding in this 

matter. Your support and cooperation during this process have been invaluable. 

We appreciate your patience and willingness to work together to resolve the issues at hand. 

Please rest assured that we are committed to finding a satisfactory solution and we will keep you 

informed of any developments. 

Thank you once again for your understanding and support. Feel free to reach out if you have any 

questions or require further clarification. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


