
Letter of Recognition 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to express my heartfelt gratitude 

for your thoughtful referral of [Referral Name] to our organization. Your trust in our services and 

your willingness to recommend us means a great deal. 

Thanks to your referral, we were able to connect with [Referral Name], and I am pleased to share 

that we have already begun to see positive outcomes from this introduction. Your support not 

only helps our business grow but also reinforces the sense of community and collaboration that 

we value so deeply. 

Thank you once again for your kindness and consideration. If there is ever anything I can do for 

you in return, please do not hesitate to reach out. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


