
Request to Modify Subscription Billing 

Frequency 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

Customer Service 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear Customer Service, 

I am writing to request a modification to the billing frequency of my subscription with 

[Company Name]. My current subscription details are as follows: 

Subscription ID: [Your Subscription ID] 

Subscription Plan: [Your Subscription Plan] 

Currently, I am being billed on a [Current Billing Frequency] basis. I would like to change my 

billing frequency to [Desired Billing Frequency], effective [Desired Start Date]. 

I believe this change will better suit my financial planning and ensure continued service without 

disruption. 

Thank you for considering my request. I look forward to your prompt response regarding this 

matter. 

Sincerely, 

[Your Name] 


