
Notice of Temporary Business Suspension 

Date: [Insert Date] 

To Whom It May Concern, 

We regret to inform you that due to unforeseen circumstances and emergencies, [Company 

Name] will be temporarily suspending operations starting from [Start Date] until further notice. 

We are committed to ensuring the safety and well-being of our employees and clients during this 

time. We will keep you updated on our status and aim to resume services as soon as possible. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


