
Dispute Outcome Notification 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Department: [Employee's Department] 

Dear [Employee's Name], 

We are writing to inform you of the outcome of the grievance dispute you filed on [Insert Date of 

Grievance]. After careful consideration of all relevant information and discussions with involved 

parties, we have reached the following conclusion: 

Outcome Summary 

[Insert summary of the decision, including any findings and next steps if applicable.] 

Next Steps 

[Insert any next steps, further actions, or potential remedies if appropriate.] 

If you have any questions or require further clarification, please do not hesitate to contact [Insert 

Contact Name] at [Insert Contact Information]. 

Thank you for your patience throughout this process. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


