
Service Proposal Letter 

Your Name 

Your Position 

Your Company 

Your Address 

City, State, Zip Code 

Email: your@email.com 

Phone: (123) 456-7890 

Date: [Insert Date] 

Recipient's Name 

Recipient's Position 

Recipient's Company 

Recipient's Address 

City, State, Zip Code 

Subject: Proposal for Tailored Services 

Dear [Recipient's Name], 

We are pleased to present our proposal for [specific services] tailored to meet the unique needs 

of [Recipient's Company]. Our team at [Your Company] is dedicated to delivering exceptional 

results and helping you achieve your goals. 

Proposal Overview 

This proposal includes details about our services, implementation timeline, and pricing structure: 

Services Offered: 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

Implementation Timeline: 

We anticipate the project will take approximately [insert timeline], starting from [start date] to 

[end date]. 

Pricing: 

The total cost for our services will be [insert pricing details], which we believe offers great value 

for the quality provided. 



We are excited about the possibility of working together and are confident that our tailored 

services will help [Recipient's Company] succeed. Please feel free to reach out if you have any 

questions or need further information. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

Your Name 

Your Position 

Your Company 


