
Service Offer Letter 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to offer you our [specific service] tailored to meet your needs. At [Your 

Company Name], we are committed to delivering exceptional quality and service. 

Details of the service are as follows: 

• Service Offered: [Description of the service] 

• Duration: [Duration of service] 

• Cost: [Total cost of the service] 

• Start Date: [Proposed start date] 

• Contact Information: [Your phone number and email] 

We believe that our service will greatly benefit you by [briefly state benefits]. 

Please let us know if you would like to discuss this offer further or if you have any questions. We 

look forward to the opportunity to work with you. 

Thank you for considering our offer. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


