Notification of Undelivered Parcel

Dear [Recipient's Name],

We are writing to inform you that your parcel with tracking number [Tracking Number] was
unable to be delivered on [Delivery Date].

Reasons for non-delivery may include:
e Incorrect address
e Recipient unavailable

o Other unforeseen circumstances

Please contact us at [Contact Information] to arrange for re-delivery or to provide an alternative
address.

Thank you for your attention to this matter.
Sincerely,
[Your Company Name]

[Your Company Address]
[Your Company Contact Information]



