
Invoice Confirmation 

Dear [Recipient's Name], 

We are pleased to inform you that we have received your invoice submitted on [Invoice Date]. 

The details are as follows: 

• Invoice Number: [Invoice Number] 

• Amount Due: [Amount] 

• Due Date: [Due Date] 

Please ensure that the payment is made by the due date to avoid any late fees. If you have any 

questions or require further assistance, feel free to reach out to us at [Contact Information]. 

Thank you for your prompt attention to this matter. 

Best regards, 

[Your Company Name] 

[Your Name] 

[Your Title] 


