
Invitation to Conflict Resolution Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Invitation to a Conflict Resolution Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to a conflict resolution meeting 

scheduled for [Insert Date and Time] at [Insert Location/Platform]. This meeting aims to address 

and resolve the ongoing issues that have arisen between [mention parties involved briefly]. 

It is vital for all parties to come together in a constructive environment to share perspectives and 

find common ground. Your participation is crucial for the success of this process. 

Please confirm your attendance by [RSVP Date]. If you have any questions or need further 

information, do not hesitate to reach out. 

Thank you for your attention, and I look forward to your reply. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


