
Order Acknowledgment Reminder 

Dear [Customer's Name], 

We hope this message finds you well. We are writing to remind you that we have received your 

order #[Order Number] placed on [Order Date]. 

Please review the details below: 

• Item: [Product Name] 

• Quantity: [Quantity] 

• Total Amount: [Total Amount] 

If there are any changes or if you have any questions regarding your order, please do not hesitate 

to contact us. 

Thank you for choosing [Company Name]. We look forward to serving you! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


