
Product Quality Assurance Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Product Quality Assurance 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a quality assurance 

evaluation for our product, [Product Name]. As we are preparing for our upcoming launch, it is 

crucial that we ensure our product meets the highest standards of quality and safety. 

We have implemented various testing procedures internally; however, we believe an external 

review by your team will provide additional assurance. The specific areas we would like your 

team to focus on include: 

• Compliance with industry standards 

• Durability and reliability 

• Consumer safety and risk assessment 

• Overall performance metrics 

We would appreciate it if you could provide us with your insights and recommendations 

regarding the necessary steps to move forward with this request. Please let us know your 

availability for a meeting to discuss this in further detail. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


