Merchandise Quality Assessment

Date: [Insert Date]

To: [Recipient Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

Subject: Merchandise Quality Assessment Report

We are writing to provide you with a comprehensive assessment of the merchandise received
from your company. Our quality control team has evaluated the products based on the following
criteria:

Material Quality

Functionality

Aesthetics
Compliance with Specifications

Summary of Findings:
e Material Quality: [Insert findings]
e Functionality: [Insert findings]
o Aesthetics: [Insert findings]
o Compliance with Specifications: [Insert findings]

Overall, our evaluation indicates that the merchandise meets [or does not meet] our quality
standards. [Provide any recommendations or actions needed].

Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Contact Information]



