
Sports Team Project Completion Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Completion of Sports Team Project 

Dear [Recipient's Name], 

We are pleased to announce the successful completion of the [Project Name] for the [Sports 

Team Name]. This project was initiated on [Start Date] and has reached its conclusion on 

[Completion Date]. 

Through the dedication and teamwork of all involved, we have achieved [briefly describe key 

achievements or outputs of the project]. We trust that these outcomes will significantly benefit 

our team and enhance our performance moving forward. 

We would like to extend our heartfelt thanks to everyone who contributed their time and effort to 

see this project through to completion. Your hard work and commitment are truly appreciated. 

If you have any questions or require further information regarding the project, please do not 

hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


