
Project Completion Feedback 

Date: [Insert Date] 

To: [Team Name] 

From: [Your Name] 

Subject: Feedback on [Project Name] 

Dear [Team Name], 

I would like to take this opportunity to express my gratitude for the hard work and dedication 

you put into the [Project Name]. The project has reached its completion, and I am thrilled with 

the results. 

Your teamwork and collaboration were evident throughout the process. Each member 

contributed valuable ideas and efforts that made a significant impact on the project's success. I 

appreciate how you handled challenges and effectively communicated with one another, leading 

to innovative solutions. 

Overall, the project aligns well with our goals, and I believe it will greatly benefit our team and 

organization. I encourage you to continue this momentum and look for opportunities to build on 

this success in future projects. 

Thank you once again for your commitment and hard work. I look forward to our continued 

success together! 

Sincerely, 

[Your Name]  

[Your Position]  

[Contact Information] 


