
Sports Team Project Completion Evaluation 

Date: [Insert Date] 

To: [Team Name] 

From: [Evaluator's Name] 

Subject: Project Completion Evaluation 

Project Overview 

Project Name: [Insert Project Name] 

Duration: [Insert Start Date] to [Insert End Date] 

Evaluation Criteria 

• Goals and Objectives Achieved: [Yes/No] 

• Team Collaboration: [Excellent/Good/Fair/Poor] 

• Challenges Faced: [Brief Description] 

• Overall Performance: [Excellent/Good/Fair/Poor] 

Summary of Findings 

[Provide a brief summary of the project outcomes and team performance] 

Recommendations 

[Offer suggestions for future projects or improvements] 

Closing Remarks 

Thank you for your hard work and dedication to this project. Your efforts are greatly 

appreciated. 

Sincerely, 

[Evaluator's Name] 

[Evaluator's Position] 


