
Sports Team Project Completion 

Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Project Completion Confirmation 

 

Dear [Recipient's Name], 

We are pleased to inform you that the [Project Name] for the [Team Name] has been 

successfully completed. The project objectives were met, and we have made significant strides 

towards enhancing our team's performance and community engagement. 

The project was concluded on [Completion Date] and included the following key 

accomplishments: 

• [Key Accomplishment 1] 

• [Key Accomplishment 2] 

• [Key Accomplishment 3] 

We appreciate your support and collaboration throughout this project. If you have any further 

questions or require additional information, please do not hesitate to reach out. 

Thank you for your continued support. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Team Name] 

[Contact Information] 


