
Transition of Team President 

Date: [Insert Date] 

Dear [Team Members, Coaches, Fans], 

I hope this message finds you well. It is with mixed emotions that I announce my transition as 

the President of [Team Name]. After [number] years of service to this wonderful organization, I 

have decided to step down to pursue new opportunities. 

During my time here, I have had the privilege to work with an incredible team, and together we 

have achieved [mention any significant achievements or milestones]. I will forever cherish the 

memories and the bonds formed during this journey. 

I am pleased to announce that [Incoming President's Name] will be taking over the role of 

President. [He/She/They] brings a wealth of experience and passion for [sport/organization]. I 

am confident that under [his/her/their] leadership, [Team Name] will continue to thrive and reach 

new heights. 

Thank you for your support throughout my tenure. I am excited to see where this team goes in 

the future, and I look forward to cheering from the stands as a fan. 

Warm regards, 

[Your Name] 

Former President, [Team Name] 


