
Sports Team Issue Clarification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Clarification on Recent Team Issues 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address some concerns that have arisen 

recently within our sports team. It is important to clarify these issues to ensure that all members 

are on the same page and to maintain our team's unity. 

Firstly, [describe the first issue briefly, providing necessary details and context]. 

Secondly, [elaborate on the second issue, ensuring clarity and precision]. 

We value open communication and are committed to resolving these issues promptly. I 

encourage all team members to share their thoughts, as it is imperative that we work together to 

foster a positive environment. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


