
Eco-Friendly Practices Policy Update 

Date: [Insert Date] 

Dear [Employee/Team Name], 

As part of our commitment to sustainability and the environment, we are updating our eco-

friendly practices policy. These changes are designed to enhance our efforts in reducing waste, 

conserving energy, and supporting sustainable initiatives. 

Key Updates: 

• Implementation of a new recycling program across all departments. 

• Introduction of a paperless communication initiative to reduce paper waste. 

• Adoption of energy-efficient appliances in all office spaces. 

• Encouragement of carpooling and public transport usage among employees. 

We believe that these practices will not only benefit the environment but also create a positive 

workplace culture focused on sustainability. Please review the updated policy attached and feel 

free to reach out with any questions or suggestions. 

Thank you for your continued support in promoting eco-friendly practices at [Company Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


