Company Name

Date: [Insert Date]
Dear Team,

We are committed to reducing our carbon footprint and enhancing our sustainability efforts. As
part of this initiative, we are updating our Carbon Footprint Reduction Policy.

Policy Updates:

o Implementation of a remote work policy to reduce commuting emissions.

« Introduction of energy-saving measures in office spaces.

o Encouragement of sustainable commuting options, such as biking or carpooling.
« Increase in recycling and waste reduction programs.

We believe that these changes will make a significant impact on our overall environmental
footprint. Your cooperation and commitment are vital for the success of this initiative.

Thank you for your continued support in making our company more sustainable.
Best regards,
[Your Name]

[Your Position]
Company Name



