
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Sports Team Name] 

[Team Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Title/Position] at 

[Your Organization/Company]. We are currently focusing on highlighting the outstanding 

achievements and stories of prominent athletes in our upcoming feature, and we would be 

honored to conduct an interview with [Athlete's Name] from your team. 

The interview would cover [briefly outline topics of discussion], and we believe it would provide 

valuable insights for our audience. We are flexible with scheduling and can adjust to a time that 

suits [Athlete's Name] best. 

Please let us know if this proposal interests you and if so, we would be happy to discuss further 

arrangements. Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization/Company] 


