Important Announcement: Game
Cancellation

Date: [Insert Date]

To: Local Media Outlets

Dear Members of the Media,

We regret to inform you that the upcoming game for the [Team Name], scheduled for [Date and
Time] against [Opponent Name], has been cancelled due to [reason for cancellation, e.g.,

inclement weather, unforeseen circumstances].

We understand the anticipation surrounding this match and are committed to keeping our fans
informed. We apologize for any inconvenience this may cause.

Please direct any questions to our media relations department at [Contact Information]. We
appreciate your understanding and continued support.

Sincerely,

[Your Name]

[Your Title]

[Team Name]
[Contact Information]



