
Request for Sports Team Appearance 

Date: [Insert Date] 

To Whom It May Concern, 

We are excited to invite [Sports Team Name] to participate in the upcoming [Festival/Fair 

Name] taking place on [Event Date] at [Location]. This event will bring together families and 

sports enthusiasts, and we believe that your team's presence would be a great addition. 

We are looking for the team to [describe the expected activities, e.g., hold a meet and greet, 

autograph session, or demonstrate skills]. Your participation will not only enhance the event but 

also promote the spirit of sportsmanship and community engagement. 

Please let us know your availability and any specific requirements you may have for this event. 

We would be thrilled to have [Sports Team Name] as a key part of our festival. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


