
Sports Team Appearance Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Team Manager's Name], 

We are delighted to invite [Team Name] to participate in our upcoming charity event, "[Event 

Name]", scheduled for [Event Date] at [Event Location]. This event aims to raise funds for 

[Beneficiary Organization/Cause], and we believe that your presence would greatly enhance the 

experience for attendees and promote our mission. 

We are expecting an enthusiastic crowd and numerous media appearances, providing a fantastic 

opportunity for [Team Name] to connect with local fans and contribute to a worthy cause. We 

would be honored to have your players feature in activities such as [mention any specific 

activities, e.g., signing autographs, participating in games, etc.]. 

If your team is available, we would love to discuss the details and explore ways to make this 

event a success together. Please let us know your availability for a brief meeting or call. 

Thank you for considering our invitation. We look forward to the possibility of partnering with 

[Team Name] for this noble cause. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


