
Space Reservation Application 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing on behalf of the [Team Name], a sports team based in [Location]. We would like to 

formally request a reservation for space to conduct our training sessions and team practices. 

Details of the Reservation: 

• Requested Space: [Name of the facility or field] 

• Date(s) Required: [Insert dates] 

• Time(s) Required: [Insert time range] 

• Number of Participants: [Insert number] 

We understand the importance of using the space responsibly and will ensure that all rules and 

regulations are followed. We appreciate your consideration of our request and look forward to 

your positive response. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Position] 

[Team Name] 

[Contact Information] 


