
Injury Disclosure Letter 

Date: [Insert Date] 

To: [Event Organizer's Name] 

[Event Organizer's Address] 

[City, State, Zip Code] 

Dear [Event Organizer's Name], 

I hope this message finds you well. I am writing to formally disclose an injury that occurred 

during [Insert Event Name] on [Insert Event Date]. 

The details of the injury are as follows: 

• Injured Party: [Your Name] 

• Description of the Injury: [Provide a brief description of the injury] 

• Location of Incident: [Location where the injury occurred] 

• Time of Incident: [Time when the injury occurred] 

I have sought medical attention for the injury and have attached any relevant documentation for 

your reference. 

Please let me know if you need further information regarding this matter. Thank you for your 

attention to this issue. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


