
Sports Team Participation Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that your team, [Team Name], has been selected to participate in 

the upcoming [Tournament/Event Name] scheduled for [Date of Event]. This is a great 

opportunity to showcase your skills and compete against other talented teams. 

Please find the details of the participation below: 

• Event Date: [Insert Date] 

• Venue: [Insert Venue] 

• Time: [Insert Time] 

• Team Uniform: Please wear [Specific Uniform Details]. 

We encourage all players to arrive at least [Insert Time] prior to the start of the event for warm-

up and registration purposes. 

Should you have any questions or require further information, do not hesitate to contact us at 

[Contact Information]. 

Best of luck to you and your team! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization/Team Name] 


