
Letter of Appreciation 

Date: [Insert Date] 

To: [Guest Speaker's Name] 

[Guest Speaker's Address] 

Dear [Guest Speaker's Name], 

On behalf of our sports team, I would like to extend our heartfelt appreciation for your 

participation as a guest speaker at our recent event. Your insights on [specific topic] were 

incredibly inspiring and motivational for our athletes. 

Your expertise and passion for the sport resonate deeply with our team, and we are grateful for 

the time and effort you took to share your experiences with us. It was a privilege to have 

someone of your caliber engage with our athletes. 

Thank you once again for being such an inspirational figure. We hope to have the opportunity to 

collaborate with you again in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Sports Team Name] 

[Contact Information] 


