
Joint Match Planning Coordination 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Regional Sports Association Name] 

[Address] 

Dear [Recipient's Name], 

We are pleased to announce the upcoming joint match planning meeting for our regional sports 

associations. This collaboration aims to streamline our event schedules, enhance team 

participation, and ultimately promote unified sportsmanship across our regions. 

Meeting Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue/Address] 

The agenda for the meeting includes: 

• Review of last season's events 

• Scheduling upcoming matches 

• Discussion on collaboration opportunities 

• Feedback and suggestions 

We encourage all regional sports associations to send representatives to ensure comprehensive 

input during our discussions. Your participation is vital to the success of our collective efforts. 

Please confirm your attendance by [RSVP Date]. If you have any questions or suggestions for 

the agenda, do not hesitate to reach out. 

Thank you for your continued support and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 

[Contact Information] 


