
Volunteer Request for Sports Event 

Organization 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] for 

the upcoming [Event Name], scheduled to take place on [Event Date]. We are excited to 

organize this event, which aims to [briefly describe the purpose of the event, e.g., promote 

fitness, engage the community, etc.]. 

To successfully execute this event, we are seeking enthusiastic volunteers who are willing to 

assist with various tasks, including: 

• Setting up and breaking down event stations 

• Registering participants 

• Distributing water and refreshments 

• Helping with event logistics and coordination 

Your support would be invaluable, and we would be grateful for any time you can offer, whether 

it be a few hours or the entire day. If you are interested in volunteering, please reply to this email 

or contact me directly at [Your Phone Number]. 

Thank you for considering this opportunity to support our community. We look forward to 

hearing from you soon! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


