
Invitation to Speak at Our Media Seminar 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are excited to invite you to be a featured speaker at our upcoming media seminar entitled 

"[Insert Seminar Title]" scheduled for [Insert Date] at [Insert Venue]. This event will bring 

together industry leaders, professionals, and enthusiasts to discuss the latest trends and 

innovations in the media landscape. 

As an expert in [insert area of expertise], we believe your insights would provide immense value 

to our attendees. We would be honored to have you share your knowledge on [insert topic or 

theme] during a [insert duration] session. 

Please let us know your availability for this event. We are happy to accommodate your schedule 

and can discuss any honorarium or travel arrangements that may be necessary. 

Thank you for considering our invitation. We look forward to the possibility of your 

participation and to an inspiring seminar. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email] 


