
Request for Panel Discussion Participation 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are organizing a panel discussion on [Topic of Discussion] scheduled for 

[Date] at [Location/Platform]. 

We believe that your expertise in [Recipient's Area of Expertise] would greatly contribute to the 

depth and quality of the discussion. We would be honored if you could join us as a panelist. 

The event aims to bring together leading minds to share insights and foster dialogue on [Purpose 

of Discussion]. We expect an audience of [Audience Type/Size], and we would provide all 

necessary accommodations for your participation. 

Please let us know your availability for this event. We would be happy to discuss any questions 

or additional information you might need. 

Thank you for considering our request. We look forward to the possibility of your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


