
Invitation to Speak 

Date: [Insert Date] 

Dear [Speaker's Name], 

We hope this message finds you well. We are reaching out to invite you to be a featured speaker 

at our upcoming event, [Event Name], scheduled for [Event Date] at [Event Location]. Your 

expertise in [Media Field/Area of Expertise] would greatly enhance our program. 

The theme of this year's event is [Event Theme], and we believe your insights on [Specific 

Topic] would provide invaluable knowledge to our audience, which consists of [Audience 

Description]. 

Please let us know your availability for this opportunity, and feel free to reach out if you have 

any questions or need further details. 

Thank you for considering our invitation. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


