
Media Outreach for Community Engagement 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

Dear [Media Contact's Name], 

We are excited to announce an upcoming community engagement event that aims to [briefly 

describe the purpose of the event]. Scheduled for [event date] at [event location], this event will 

provide an opportunity for local residents to [explain the benefits or activities involved]. 

We would be honored to have [Media Outlet Name] cover this event, as we believe it aligns with 

your commitment to [describe how it aligns with their mission or previous coverage]. We would 

like to invite you to attend and report on the various activities planned, including [list key 

activities or speakers]. 

In addition, we would be happy to arrange interviews with key stakeholders and participants to 

provide additional insight into the event's significance in our community. 

We look forward to the possibility of collaborating with [Media Outlet Name] to bring attention 

to this important initiative. Please don't hesitate to contact me at [your phone number or email] if 

you have any questions or require further information. 

Thank you for your consideration. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


