
Media Contribution Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Media Organization Name] 

[Media Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your support in promoting our 

upcoming community project, [Project Name], which aims to [briefly describe the purpose of the 

project and its benefits to the community]. 

We believe that your media platform can play a significant role in raising awareness and 

encouraging participation in this initiative. Your contribution could involve coverage of our 

upcoming events, sharing our announcements, or providing a platform for local voices to express 

their opinions and stories. 

We would greatly appreciate the opportunity to collaborate with [Media Organization Name] in 

this effort. Together, we can make a positive impact on our community. 



Thank you for considering our request. I look forward to the possibility of working together. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] for any further 

discussion. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


