
Legal Media Advisory 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Subject: Legal Media Advisory Re: [Subject Matter] 

Dear [Recipient's Name], 

We are issuing this media advisory to provide clarity and guidance regarding [briefly describe 

the situation or issue]. As this matter is of significant importance, we wish to ensure that accurate 

information is delivered to the public. 

Key points of the advisory: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

We recommend that any inquiries should be directed to [Contact Person's Name] at [Contact 

Person's Email] or [Contact Person's Phone Number]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


