
Media Equipment Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming school function, [Event Name], which will take place 

on [Event Date]. The event aims to [Briefly explain the purpose of the event, e.g., raise funds for 

a specific cause, celebrate a school milestone, etc.]. 

In order to make this event successful, we are seeking sponsorship for media equipment that will 

enhance our presentation and ensure a memorable experience for our attendees. We believe that 

[Company Name] can play a critical role in helping us achieve this goal. 

We are looking for sponsorship of the following media equipment: 

• Projector and screen 

• Audio system 

• Lighting equipment 

• Video recording setup 

In return for your generous support, we would be pleased to feature your company's name and 

logo on our promotional materials, event signage, and social media platforms. Furthermore, we 

would be happy to acknowledge your support during the event, providing a great opportunity for 

your brand visibility. 

We would be grateful for the opportunity to discuss this proposal with you further. Please let us 

know a convenient time for you to meet or if you require additional information. 

Thank you for considering this opportunity to support our school and our students. 

Sincerely, 

[Your Name] 



[Your Title] 

[School Name] 

[Contact Information] 


