
Media Equipment Sponsorship Application 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing to request sponsorship for media equipment for the upcoming [Conference Name], 

which will be held on [Date] at [Location]. As we strive to make this event a success and provide 

a valuable experience for all attendees, we seek the support of [Sponsoring Company Name] to 

supply essential media equipment. 

The conference will feature a range of educational sessions, panel discussions, and networking 

opportunities. To facilitate these activities, we require the following equipment: 

• Audio-visual equipment (projectors, screens) 

• Microphones and sound systems 

• Recording equipment for sessions 

Your support would not only enhance the quality of our event but also provide your company 

with visible recognition among attendees, including sponsorship acknowledgment in our 

conference materials and on-site branding opportunities. 

We believe that a partnership with [Sponsoring Company Name] would be mutually beneficial 

and would greatly appreciate the opportunity to discuss this further. Thank you for considering 

our request. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


