
Request for Media Promotion Consideration 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Media Company Name] 

[Media Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name] and I am the [Your Position] at [Your 

Company/Organization]. We are reaching out to inquire about the possibility of collaboration in 

promoting our upcoming [event/product/service]. 

Given your esteemed reputation in the media industry and reach to a wide audience, we believe 

that a partnership could be mutually beneficial. We are looking for opportunities for media 

coverage, including articles, interviews, and social media mentions. 

We would be happy to provide you with any additional information about our 

[event/product/service], as well as discuss potential promotional strategies that could align with 

your editorial calendar. 

Thank you for considering our request. I look forward to your positive response and exploring 

how we can work together to create something impactful. 



Warm regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


