
Letter of Intent 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to express my intent to pursue a leadership role within [Company/Organization 

Name] in the media sector. With [number] years of experience in media and communication, I 

am excited about the opportunity to contribute to your team. 

Throughout my career, I have developed strong skills in [mention relevant skills or experiences], 

which I believe align with the vision and goals of [Company/Organization Name]. My 

experience in [specific area such as digital media, project management, etc.] has equipped me 

with a unique perspective and an innovative approach to [mention relevant outcomes]. 

I am particularly impressed by [mention any specific project or value of the company], and I am 

eager to bring my expertise in [mention relevant field] to enhance this initiative further. 

Thank you for considering my intent to join [Company/Organization Name] in a media 

leadership capacity. I look forward to the opportunity to discuss how I can contribute to the 

continued success and innovation of your team. 

Sincerely, 

[Your Name] 


