
Invitation to Participate as a Keynote 

Speaker 

Dear [Speaker's Name], 

We are pleased to invite you to be a keynote speaker at the upcoming [Event Name], which will 

be held on [Date] at [Location]. This event is dedicated to [brief description of event purpose], 

and we believe your expertise in [relevant field or topic] would provide immense value to our 

audience. 

Your participation would not only enhance the quality of our event but also serve as an 

opportunity to share your insights with a diverse audience of media professionals and 

enthusiasts. 

Details of the Event: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Platform] 

• Duration of Keynote: [Duration] 

• Topic Suggestion: [Proposed Topic] 

We would be most honored to have you speak and are happy to accommodate any specific needs 

you may have during your presentation. 

Please let us know your availability for this engagement by [RSVP Date]. We look forward to 

the possibility of welcoming you as our distinguished keynote speaker. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


