
Request for Sponsorship 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization/Company 

Name], the organizers of the upcoming [Event Name], scheduled to take place on [Event Date]. 

This prestigious media event aims to [briefly describe the purpose and significance of the event]. 

We are excited to invite [Recipient's Company Name] to partner with us as a sponsor for this 

event. Your involvement will not only enhance the event's profile but also position your brand 

prominently among key stakeholders in the industry, including [mention notable attendees or 

media outlets, if applicable]. 

We offer various sponsorship packages designed to suit different levels of support, including [list 

some benefits of sponsorship, such as branding opportunities, networking possibilities, etc.]. We 

would be honored to have [Recipient's Company Name] join us in making this event a 

remarkable success. 

Attached to this letter, you will find a detailed sponsorship proposal outlining the various 

opportunities available. We would love to discuss this further at your convenience and explore 

how we can tailor the partnership to fit your marketing goals. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Recipient's Company Name]. Please feel free to reach out to me directly at [Your Phone 

Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization/Company Name] 



[Your Address] 

[Your Phone Number] 

[Your Email Address] 


