
Media Crisis Notification 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Organization Name] 

Subject: Urgent Media Crisis Notification 

Dear [Stakeholder Name], 

We are writing to inform you of a current media crisis that is affecting [Your Organization 

Name]. We have recently encountered [briefly describe the situation - e.g., an incident, 

allegation, or negative publicity] that has garnered significant media attention. 

As a valued stakeholder, we believe it is essential to keep you updated on the steps we are taking 

to address this situation: 

• We are actively managing communications and working closely with our public relations 

team. 

• A detailed internal investigation is underway to fully understand the circumstances. 

• We are committed to transparency and will provide updates as new information becomes 

available. 

Please rest assured that we are taking this matter very seriously and are dedicated to resolving it 

expediently. Our priority is to maintain the trust and confidence of all our stakeholders. 

Should you have any questions or require further information, please do not hesitate to reach out 

to [Contact Person's Name and Contact Information]. 

Thank you for your understanding and support during this challenging time. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


