
Press Event Collaboration Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaboration for an upcoming 

press event that aligns perfectly with our mutual interests and objectives. 

The event, scheduled for [Event Date] at [Event Location], aims to [brief description of event 

purpose]. Given your esteemed reputation in the industry, we believe your involvement would 

significantly enhance the experience and provide substantial value. 

We envision a collaborative effort that could include [mention specific collaboration ideas, e.g., 

co-hosting, joint press release, promotional activities]. We are confident that this partnership can 

elevate the profile of both our organizations. 

Please let me know a convenient time for us to discuss this proposal further. I am looking 

forward to the possibility of working together to create a successful event. 

Thank you for considering this collaboration. I look forward to hearing from you soon. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Company] 


