
Coordination Plan for Press Outreach 

[Your Name] 

[Your Position] 

[Your Organization] 

[Date] 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance our media relations 

and outreach strategy, I am pleased to share our Coordination Plan for Press Outreach. 

Objectives 

• Increase media coverage of our initiatives. 

• Establish strong relationships with key journalists and media outlets. 

• Effectively communicate our mission and goals. 

Target Audience 

Our primary media targets include: 

• Local newspapers 

• Online news platforms 

• Industry-specific publications 

Key Messages 

We will focus on the following key messages: 

• [Key Message 1] 

• [Key Message 2] 

• [Key Message 3] 

Timeline 

The outreach activities will take place over the following timeline: 

• [Date]: Announcement of our initiative. 

• [Date]: Hosting a press event. 



• [Date]: Follow-up outreach to media contacts. 

Evaluation 

We will measure success through the following metrics: 

• Number of press mentions. 

• Audience reach and engagement. 

• Feedback from media contacts. 

We are excited to implement this plan and achieve our outreach goals. I look forward to your 

thoughts and any suggestions you may have. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


