
Media Partnership Discussion Recap 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recap of Our Media Partnership Discussion 

Dear [Recipient's Name], 

Thank you for taking the time to discuss the potential media partnership between [Your 

Company/Organization] and [Recipient's Company/Organization] on [Insert Date of Discussion]. 

Below is a summary of the key points discussed: 

1. Partnership Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

2. Target Audience 

[Description of the target audience relevant to the partnership] 

3. Proposed Initiatives 

• [Initiative 1] 

• [Initiative 2] 

• [Initiative 3] 

4. Next Steps 

We agreed to follow up on the following actions: 

• [Action Item 1] 

• [Action Item 2] 

• [Action Item 3] 

We appreciate your interest and collaboration, and we are excited about the possibilities that lie 

ahead. Please feel free to reach out if you have any further questions or need clarification on any 

points. 



Best regards, 

[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Contact Information] 


