
Introduction to My Professional Portfolio 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a media expert with 

[number] years of experience in [specific area of media, e.g., digital marketing, content creation, 

social media management]. I am excited to introduce you to my professional portfolio, which 

showcases my work, accomplishments, and the skills I bring to the table. 

Throughout my career, I have had the opportunity to work with diverse clients and projects that 

demonstrate my ability to [mention key skills or achievements relevant to the recipient]. My 

portfolio includes examples of [briefly describe the types of work included, such as campaigns, 

articles, videos, etc.]. 

I am passionate about [state your passion related to media], and I believe that my experience and 

dedication would be an asset to [mention the company or context in which you hope to 

collaborate]. 

Please take a moment to view my portfolio at [insert portfolio link]. I look forward to the 

possibility of discussing how my background, skills, and enthusiasms align with your needs. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


